COLLEGE AND CAREER ADVANTAGE

BOARD MEETING: March 9, 2022
MINUTES

CALL TO ORDER Call to Order
Trustee Perry called the meeting to order at 9:08 a.m.

ROLL CALL: Present: Trustees Davis, Jones, McNicholas, Perry, Vickers
Absent: None

CLOSED SESSION COMMENTS Closed Session
There were no closed session comments. Comments

Trustee Lisa Davis was introduced to staff. Trustee Davis was newly
appointed by Capistrano Unified School District to serve on the CCA
Governing Board. A new Vice President/Clerk will be appointment at the
next CCA Governing Board meeting.

The Board recessed to Closed Session at 9:09 a.m. to discuss Public
Employee Employment/Appointment.

The Board recessed from Closed Session. The meeting of the Board was
called to order by Trustee McNicholas at 11:59 a.m.

ROLL CALL: Present:  Trustees Davis, Jones, McNicholas, Vickers
Absent: Perry

Trustee McNicholas led the Pledge of Allegiance.

APPROVAL OF AGENDA Approval
On a motion from Trustee Davis, seconded by Trustee Vickers, it carried by of Agenda
a vote of 4-0-1 to approve the Agenda as presented.

VOTE: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

REPORT ON CLOSED SESSION ACTION Report on
On a motion from Trustee Davis, seconded by Trustee Jones, and carried Closed
by a vote of 4-0-1, in closed session the College and Career Advantage Session

Governing Board interviewed candidates and took action to approve that
Dr. Paul Weir be appointed and employed by Capistrano Unified School
District as Executive Director, College and Career Readiness.
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VOTE: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

BOARD AND EXECUTIVE DIRECTOR’S REPORT
Trustee Davis expressed here enthusiasm on being part of the CCA Board
and her excitement over the work and accomplishments of CCA.

COMMENTS FROM THE PUBLIC
There were no Public Comments.

CONSENT CALENDAR

On a motion from Trustee Davis, seconded by Trustee Vickers, it carried by
a roll call vote of 4-0-1 to approve the consent calendar to include the
following:

Minutes of the Board meeting on December 9, 2021, as presented.

Minutes of the Board meeting on December 20, 2021, as presented.
Minutes of the Special Board meeting on January 26, 2022, as presented.

Purchase Orders as presented.

Checks as presented.

Personnel Assignment Order as presented.

MOU between College and Career Advantage and Capistrano Unified
School District as presented.

Broadway Teachers Workshop as presented.

Youth Summit — Virtual Enterprise Competition as presented.

Donation as presented.
Disposal of Obsolete and/or Unrepairable Equipment as presented.
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ROLL CALL: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

SECOND INTERIM REPORT Second
Melanie Inskeep, Accountant, provided the Board with a summary review of Interim Report
the second interim report.

On a motion from Trustee Jones, seconded by Trustee Davis, it carried by a
vote of 4-0-1 to certify the Second Interim Report.

VOTE: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

WASC UPDATE WASC Update
Mrs. Thomas updated the Board on the WASC self-study process. The

original visitation scheduled for November 2021 was postponed due to the

COVID-19 pandemic. The rescheduled WASC visitation will take place

spring 2023. Monthly self-study focus group meetings have begun with

plans to finish writing the report over summer 2022. A final report review by

focus groups will take place fall 2022. Board members will receive the final

report December 2022.

ENROLLMENT DATA Enrollment
Mrs. Thomas presented enrollment numbers for fall 2021-2022 for high Data
schools and middie schools and addressed Trustee questions.

PROGRAM PLANNING Program
Program planning meetings with principals and assistant principals have Planning
taken place to plan for next year's classes. Classes that were cut due to

COVID have been added per site requests. Several classrooms will be

updated. A mobile lab will be purchased due to space challenges at

Laguna Beach and San Juan Hills High Schools. The mobile lab will have

medical beds, an anatomage table, and virtual reality equipment so

students can gain necessary hands-on skills. CCA is also working on

adding Lifeguarding classes.

REVISED SALARY SCHEDULES Revised
On a motion from Trustee Vickers, seconded by Trustee Jones, it carried by Salary

a vote of 4-0-1 to approve revised salary schedules for instructors and Schedules
classified staff.

VOTE: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

College and Career Advantage
Governing Board Minutes
March 9, 2022 -3-



FIRST READING - BOARD POLICIES 4112.8, 4113, 4113.4, 4115

On a motion from Trustee Jones, seconded by Trustee Davis, it carried by a
vote of 4-0-1 to waive second reading and approve all four policy revisions
in one motion. Changes to these policies are limited to the correct
organizational name and administrative titles. Staff requested that “ROP”
be spelled out rather than be abbreviated.

VOTE: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

ADJOURNMENT
On a motion from Trustee Jones, seconded by Trustee Vickers, it carried by
a vote of 4-0-1 to adjourn the meeting at 12:27 p.m.

VOTE: Ayes: Trustees Davis, Jones, McNicholas, Vickers
Nos: None
Absent: Trustee Perry

BP 4119.11
BP 4157

BP 4020
BP 4040

Adjournment

President Secretary
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PERSONNEL ASSIGNMENT ORDER

CLASSIFIED NEW HIRE

Name: | Milosz Andre

Effective Date:
Job Title:
Salary:
Assignment:

June 13, 2022 - July 20, 2022

Skills Assistant

Range 22, Step B - $20.11 — classified salary schedule
Summer School

Name: | Marc Berk

man

Effective Date:
Job Title:
Salary:
Assignment:

June 13, 2022 - July 20, 2022

Skills Assistant

Range 22, Step B - $20.11 — classified salary schedule
Summer School

Name: | Teddy Bul

lockus

Effective Date:
Job Title:
Salary:
Asiignment:

June 13, 2022 - July 20, 2022

Skills Assistant

Range 22, Step B - $20.11 - classified salary schedule
Summer School

Name: | Rue Lake

Effective Date:
Job Title:
Salary:
Assignment:

June 13, 2022 — July 20, 2022

Skills Assistant

Range 22, Step B - $20.11 - classified salary schedule
Summer School

Name: | Tyler Self

Effective Date:
Job Title:
Salary:

Assignment:

June 13, 2022 - July 20, 2022

Skills Assistant

Range 22, Step B - $20.11 — classified salary schedule
Summer School

Name: | Kyle Vallone

Effective Date:

June 13, 2022 — July 20, 2022

Job Title; | Skills Assistant
Salary: | Range 22, Step B - $20.11 — classified salary schedule
Assignment: | Summer School

Name: [ Amanda Z

idron

Effective Date:

June 13, 2022 — June 17, 2022

Job Title: | Skills Assistant
Salary: | Range 22, Step B - $20.11 — classified salary schedule
Assignment: | Summer School

CERTIFICATED PERSONNEL RESIGNATION/SEPARATION

NAME TITLE EFFECTIVE LOCATION
DATE
Brenden Bennett Sports Medicine Instructor 06/02/2022 San Juan Hills High School

CONSENT CALENDAR

Agenda Item 4
June 29, 2022
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CCA

COLLEGE AND CAREER ADVANTAGE

June 15, 2022

Northern Orange County Liability and Property Self-Insurance Authority
c/o Keenan & Associates

901 Calle Amanecer, Suite 200

San Clemente, CA 92673

Dear Ms. Atizmba Morales,

We have recently had staffing changes and effective July 1, 2022, the representatives
from College and Career Advantage will be as follows:

Representative: Dr. Paul Weir, Executive Director
Alternate: Melanie Inskeep, Accountant

These representatives will be representing both:

e Northern Orange County Liability and Property Self-Insurance Authority, and the
Orange County Fringe Benefits Joint Power Authority
* Northern Orange County Self-Funded Worker's Compensation Agency

Please do not hesitate to call me if you have any questions.

Sigcerely, E

Patricia Romo
Executive Director

Agenda Item 5

CONSENT CALENDER June 29, 2022 ,,
COLLEGE AND CAREER ADVANTAGE
33122 Valle Road, San Juan Capistrano, California 92675 (949) 234-9464 -28-

WVW\W.CCAdvantage.ORG
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2817 90%2"
&, BNy a PRESIDENT
)& W 2
9 Tim MclLellan
I T— . -
LN B P Cypress SD
NOCL&PSIA 16700 Norwalk Blva

Northern Orange County
Liability & Property
Self Insurance Authority

Cerritos, CA 90703
(714) 220-6900

VICE PRESIDENT
Sandy Poteat
Buena Park 3D
63885 Orangethorpe Ave
Buena Park, CA 90620
(714) 522-8412

TREASURER
Tonia Watkins
North Grange County ROP
385 Muller St
Ananeim CA 92801
(714 502-5806

MEMBER DISTRICTS

ABC Unified SD

Buena Park 5D

Ceantraha SO

Coasiline ROP

College and Carser

Advaniage

Cypress 3D

GASELPA

LaHabra City SD

Los Alamitos Unified SD

Magnolia SD

North Orange County ROP

Savanna 5D

Westminster 50

Manager:

NOC L&P SIA Board Representative & Alternate Desighation

OFFICIAL REPRESENTATIVE

Name:

Title:
JPA/District:
Address:

Telephone #:
Fax #:

Email:

Name;

Title:
JPA/District:
Address:

Telephone #:
Fax #:

Email:

Dr. Paul Weir

Executive Director

College and Career Advantage

33122 Valle Road

San Juan Capistrano, CA 92675

949-234-9477

949-248-9718

PPWeir@capousd.org

OFFICIAL ALTERNATE

Melanie Inskeep

Accountant

College and Career Advantage

33122 Valle Road

San Juan Capistrano, CA 92675

949-234-9459

949-248-9718

MEInskeep@capousd.org

Representative Signature: WUM/ 6% Il‘(—%

Date: June 15, 2022

Would you like “Official Alternate” to receive agenda packets? Y€S

Keenan & Assoctates, 901 Calle Amanccer, Suite 200, San Clemente, CA 92673, (949) 940-1760, Fax (949) 369-0324
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NUOJSFWCA
Northern Orange County
Self-Funded

PRESIDENT
Elvia Galicia
Los Alamitos Unified SD
10293 Bloomfield 3t
Los Alamitas. CA 90720
(562) 799-4700

VICE PRESIDENT
Scott Martin
Centralia SD

68625 La Palma Ave

Buena Park. CA 90620
(714 228-3100

TREASURER
Tonia Watkins
North Orange County R O P
385 North Muller St
Anaheim, CA 92801
(714) 502-5806

Workers' Compensation Agency

MEMBER DISTRICTS:

Brena Park SD

NOC SF WCA Board Representative & Alternate Designation

Centralia SO

OFFICIAL REPRESENTATIVE

Name: Dr. Paul Weir
SRR Title: Executive Director
JPA/District: College and Career Advantage
College and Career Address: 33122 Valle Road
e San Juan Capistrano, CA 92675
Cyorass 30 Telephone #: 949-234-9477
Fax #: 949-248-9718
Email: PPWeir@capousd.org
GASELRPA
OFFICIAL ALTERNATE
Name: Melanie Inskeep
L.a Habra City SD Title: Accountant
JPA/District: College and Career Advantage
Los Aiamitos Unified SD Address: 33122 Valle Road
San Juan Capistrano, CA 92675
Magnolia SD Telephone #: 949-234-9459
Fax #: 949-248-9718
Email: MEInskeep@capousd.org

North Orange County ROP

Savanna SD Representative Signature: W M

Wastminster SO

Manager: Keenan & Associates, 901 Calle Amanecer, Suite 200, San Clemente, CA 92673, (949) 940-1760, [ax (949) 369-0324

Date: June 15, 2022

Would you like “Official Alternate” to teceive agenda packets? Yes

_30_



LAW OFFICES OF
MARGARET A. CHIDESTER & ASSOCIATES
17762 COWAN, FIRST FLOOR
IRVINE, CALIFORNIA 92614-6096

MARGARET A, CHIiDESTER* TELEPHOMNE: (949) 474-5040
STEVEN R. CHIDESTER TELECOPIER: (949) 474-3540
ALEXANDRA T REYNOSO m chidester@califomiaschoollaw net
ALEXANDRA L CARUBIS “A PROFESSIONAL CORPORATION
;“tpl‘il ZS, 2022 REF. OUR FILE

MAC-26

YIA U.S. MAIL

College & Career Advantage
33122 Valle Road
San Juan Capistrano, CA 92675

Atfention: Ms. Pati Romo
Executive Director

Re: Retainer Agreement for Legal Services in 2022-2023 Schoal Year

Dear Ms, Romo:

We value our relationship with the College & Career Advantage and the Board’s
confidence in the quality of our services.

Enclosed for your consideration is a retainer agreement for legal services for the 2022-
2023 school year. We are requesting a modest increase for 2022-2023.

Early identification and resolution of legal issues preserves client options and limits iegal
costs so mote resources may be directed to students. Accordingly, we periodically provide legal
opinions on selected recent legislation and certain court decisions to our clients at no charge. Our
preventive school law workshops on evaluation, bargaining, unlawful harassment, reference
checking, pupil discipline, pupil records, other employee legal issues, charter schools, Brown Act,
conflicts of interest, and other topics are available tc your organization on request and are designed
to help educators timely spot and address legal issues. Please contact us if we can provide these to
the College & Carecr Advantage.

By proposing modest increases and by our continued vigilant review of client costs, we
strive to avoid some of the billing practices of certain of our competitors who may charge a flat
minimum of .3 of an hour for critical telephone advice that is resolved in six (6) minutes or less,
or who may charge an additional “monthly service charge” based on a percentage of attorney time
costs. We do not pass on to our clients our costs of the digital research library that we maintain at
our own expense for the purpose of providing vour organization with up-to-the-minute legal
authority addressing your critical legal needs.

CONSENT CALENDAR Agenda item 6

June 29, 2022 -31-



LAW DFFICES OF
MARGARET A. CHIDESTER & ASSOCIATES

Ms. Romo
April 25, 2022
Page 2

We will continue to provide no-charge updates on recent challenging legal issues as we
have done.regarding the current COVID-19 crisis.

We value our long-standing relationship with the College & Career Advantage, and look
forward to serving you in school year 2022-2023.

Kindly return a signed copy of the approved enclosed retainer agreement in the enclosed,
prepaid self-addressed envelope.

Please do not hesitate to contact the undersigned with any questions. It is our pleasure to
provide legal support to your organization.

Very truly yours,

917/17%7/ A. Loty

Margaret A. Chidester
MAC:tg

Enclosures |
¢ Proposed Retainer Agreement
e Firm Summary
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RETAINER AGREEMENT
BETWEEN COLLEGE & CAREER ADVANTAGE
AND THE LAW OFFICES OF MARGARET A. CHIDESTER & ASSOCIATES

THIS AGREEMENT is made and entered into effective July 1,
2022 by and between the COLLEGE & CAREER ADVANTAGE of San Juan
Capistrano, California, “CCA,” and the LAW OFFICES OF MARGARET A.
CHIDESTER & ASSOCIATES, “Attorneys.”

WITNESSETH
WHEREAS, the CCA desires to obtain from Attorneys certain
legal services; and
WHEREAS, the governing Board has determined that it is in the
best interest of the CCA to appoint Attorneys to represent the CCA
in the matters specified herein;
In consideration of these mutual promises, the parties agree

as follows:

1. Services: The CCA retains Attorneys for the purpose of
providing legal services pertaining to CCA business and related
matters as may be specifically directed by the governing Board,
the Superintendent, or by their designees, including, but not
limited to, labor negotiations, employment, personnel, pupil
personnel, investigation of complaints, instructional compliance,
contractual, business, finance, transactional, real property,
governance and litigation issues, or such other legal issues as
may be specifically assigned by the Superintendent/designee.

Upon specific direction of the Board, the Superintendent, or
designees, Attorneys will interpret relevant statutes,
constitutional provisions and case law as deemed necessary by the
CCA; prepare, review, and comment on legal documents in

correspondence; render legal opinions as appropriate and

Page 1
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requested; advise and represent the CCA in any court or
administrative proceeding, provide other legal advice and legal
services as requested; work with the CCA staff and Board in the
development of policy; and attend meetings in person or
telephonically as necessary and requested.

In rendering services, Attorneys shall comply with all
federal, state, and local laws, regulations, and rulings to the
extent that such laws are applicable to the Firm in its capacity

as a CCA’'s legal representative.

2. Rates and Payment: The CCA shall not be required to pay

in advance for any retained services. The CCA shall pay Attorneys
for services at the rates set forth in Exhibit “A”, attached and
incorporated by this reference. Billing shall be reported in
increments of 1/10 of one hour. Billing shall separately specify
related costs including authorized consultants providing services

on behalf of CCA.

3r. Costs: The CCA shall pay and reimburse Attorneys for any
actual and necessary costs and expenses incurred in the course of
providing services, including actual charges that Attorneys
directly incur such as filing fees, reproduction of documents,
messenger and delivery services, postage, travel expenses, mileage
for travel at the fixed IRS rate, lodging, court reporting costs,
hearing officer and arbitrator fees, and consultant services.

Attorneys will supply all necessary equipment, tools,
supplies, offices, personnel, transportation, support services,
and insurance required to perform legal services under this

Agreement.

4. Statements: Attorneys shall present statements for

services rendered during the preceding month. The CCA shall pay

Page 2

_34_



upon presentation or within forty-five (45) days thereafter.
Invoices not paid within 60 days of the date issued may be assessed
a late charge of 1.0% per month. Statement shall include (1) a
detailed, confidential account of the legal matters, strategies,
and work on behalf of the CCA, and (2) a summary invoice containing
only amounts, dates, and general descriptions of legal services
provided that is suitable for the Superintendent to transmit to
the CCA’s accounts payable staff or, if required, to present in
response to a Public Records Act request. Invoices shall be sent
directly to the attention of the Superintendent unless we are
otherwise directed in writing by the Superintendent or the

governing Board.

5. Conflicts: The CCA acknowledges that Attorneys presently
represent and in the future will represent other districts, charter
schools, and education agencies that may, from time to time, have
transactions with the CCA. The CCA consents to such continued and
future representation without the need for any further consent
from the CCA, provided that Attorneys shall promptly notify the
CCA in writing of any direct conflict and of the CCA’s options in
such case.

Attorneys shall not represent any person or entity in any

action against the CCA or in any investment matter before the CCA.

6. Related Post-Investigation Services: If an attorney who

conducted an investigation for the CCA is subsequently asked or
required to prepare for and/or testify, including, without
limitation, at deposition, trial, arbitration, or any other
administrative or judicial proceeding, ©because of services
rendered wunder this Agreement, and/or if the investigating
attorney must respond to subpoenas or discovery or otherwise

respond or perform services with respect to any matter relating to

Page 3
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or arising out of services performed for the CCA, the CCA agrees
to pay Attorneys for time expended, including preparation time, at
the investigating attorney’s then current hourly rate and to

reimburse Attorneys for reasonable costs and expenses incurred.

7. Indemnification: Except as provided below, the CCA will

indemnify, defend and hold harmless Attorneys from and against all
claims, suits or causes of action arising out of the services
rendered herein. The CCA will provide legal representation for
Attorneys in any litigation relating to such services if Attorneys
are sued, deposed, or otherwise required to provide information or
testimony concerning services provided under this contract. This
provision does not apply to any actions resulting from Attorneys’
negligence or willful and/or malicious conduct in the course of
rendering services.

The indemnity provisions of this section shall survive the

expliration or termination of this Agreement.

8. Electronic Communication, Confidentiality & Publicity:

The CCA authorizes Attorneys to communicate with the CCA and the
CCA"s authorized representatives via electronic mail when such
communication 1is desirable for timely communications, efficiency
of transmission, or to avoid the need for re-creating documents.

Attorneys shall make reasonable efforts to label electronic
communications as confidential and privileged. The CCA
acknowledges that electronic communications may be intercepted and
that confidentiality cannot be guaranteed. If e-mail is
intercepted or confidentiality is otherwise compromised, the CCA
will hold Attorneys harmless for any resulting injury.

The CCA will not modify any document transmitted to the CCA
electronically by Attorneys, except as expressly authorized by

Attorneys.

Page 4
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Both parties agree not to knowingly transmit any materials to
the other party in violation of the copyright of another or of any
other applicable law.

Attorneys shall retain all CCA confidential information in
the strictest confidence and shall neither use it nor disclose it
to anyone without prior written consent of the CCA. The CCA may
seek to enjoin any unauthorized disclosure. Attorneys shall not
issue public announcements on behalf of the CCA without the CCA’s

prior written consent.

9. No Guarantee of Outcome. Attorneys do not promise or

guarantee an outcome for any particular legal matter. Attorneys
shall provide periodic reports and opportunities for CCA input and
direction. Actual fees will vary from initial estimates and may be
higher or lower based upon CCA direction for legal work and legal

options selected by CCA.

10. Files and Ownership of Documents. When legal services

conclude, and periodically as individual matters conclude,
Attorneys will, upon the CCA’s request, deliver closed files to
the CCA at the CCA’'s cost, along with any funds or property of the
CCA’s in Attorneys’ possession. Attorneys will retain closed files
for a period of up to one (1) year. If the CCA does not request
delivery of the file before the end of the one (1) year period
from closure of the file, Attorneys shall have no further
obligation to retain files and may, at Attorneys’ discretion,

destroy them without further notice.

11. Assignment. This Agreement 1is not assignable without

the written consent of the CCA.

Page 5
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12. Independent Contractor. Attorneys, while engaged in

performing the terms of this Agreement, are an independent

contractor and are not employees of the CCA.

13. Insurance. Attorneys shall maintain workers’
compensation insurance, general liability insurance, and legal
malpractice coverage in force at all times at their sole expense
in amounts deemed sufficient under current industry standards to
protect the interests of the CCA under this Agreement. Attorneys
shall, on request, provide the CCA with certificates of insurance
evidencing compliance with <coverage requirements of this

Agreement.

1l4. Nondiscrimination. Attorneys shall not, in the

performance of this Agreement, unlawfully discriminate against any
employee, applicant for employment, or CCA student or employee
because of race, religion, color, national origin, ancestry,
disability, medical condition, marital status, age (over 40),
immigration status, sex, gender, gender identity or sexual

orientation.

15. Audit. The CCA shall have audit access to its accounts
with Attorneys on request during the term of this Agreement.
Attorneys shall cooperate with such auditors or investigators
authorized +to audit CCA activities and provide information
regarding CCA legal matters that the CCA may need to defend itself

against legal challenges.

16. Governing Law. This Agreement shall be . governed by the

laws of the state of California.

Page 6
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17. Authority. The parties hold the positions set forth
below their signatures and are authorized to execute this Agreement
on behalf of their respective parties and to bind their respective

parties hereto.

18. Term. This Agreement is effective July 1, 2022. It may
be extended or modified by mutual agreement.
This Agreement is terminable by either party upon thirty (30)

days written notice.

19. Entire Agreement. This Agreement contains the entire

agreement of the parties. No other agreement, statement, or promise
made on or before the effective date of this Agreement will be

binding on the parties.

COLLEGE & CAREER ADVANTAGE

Date:\W(a«%S , 2022 BY: Mm

LAW OFFICES OF MARGARET A.
CHIDESTER & ASSOCIATES

Date: )Qz,vm/ &L | 2022 BY: W YN
Margaret A.

Chidester

Page 7
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EXHIBIT “A”

Rates are guaranteed through June 30, 2023.

PARTNERS $335 per hour
SENIOR ATTORNEYS $305 per hour
OTHER ATTORNEYS $295 per hour
LAW CLERKS/PARALEGALS $185 per hour
COSTS

PHOTOCOPIES AND FAXES $0.25 per page
COLOR COPIES $0.50 per page
POSTAGE Actual Charges
MILEAGE IRS Authorized Rate

TELEPHONE CALLS AND

TEXT MESSAGES No Charge

DIGITAL LEGAL RESEARCH

LIBRARY SERVICES No Charge

Page 8
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1 AGREEMENT NUMBER 51647
2 AMENDMENT #1
COLLEGE AND CAREER ADVANTAGE
3 BUSINESS-PLUS SYSTEM SUPPORT
AND SOFTWARE SUPPORT SERVICE AGREEMENT
4
The AGREEMENT entered into July 1, 2022, by and between the Orange
5
County Superintendent of Schools, 200 Kalmus Drive, Costa Mesa,
6
California 92626, hereinafter referred to as SQUPERINTENDENT, and
7
College And Career Advantage, 33122 Valle Road, San Juan Capistrano,
8
California 92675, hereinafter referred to as DISTRICT, 1is hereby
9
further amended as follows:
10
1.0 Section 5.0 PAYMENT shall be amended to read: DISTRICT agrees to
11
pay SUPERINTENDENT the sum of Twenty-seven thousand five hundred
12
dollars ($27,500.00) for annual software support service fees for
13
fiscal year 2022-2023. Annual software support service fees due for
14
each fiscal year shall be paid by DISTRICT on or before August 1lst of
15
that fiscal vyear upon receipt of an itemized invoice from
16
SUPERINTENDENT. SUPERINTENDENT shall evaluate software support service
17
charges annually, for possible upward or downward adjustments, based
18
on SUPERINTENDENT’S actual costs to support Business-Plus software.
19
SUPERINTENDENT will provide DISTRICT writtenm notice of the annual
20
software support service fees due for the renewal period ninety (90)
21
days prior to the end of each renewal period.
22
2.0 Except as expressly herein amended, including any amendments
23
thereto, said AGREEMENT shall in all respects be and remain in full
24
force and effect.
25
Agenda Iltem 7
CONSENT CALENDAR June 29, 2022
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10

11

12

i3

14

15

16

17

18

19

20

21

22

23

24

25

IN WITNESS WHEREOF, the Parties hereto set their hands,.

DISTRICT: COLLEGE AND CAREER
ADVANT?E . . i 2
BY:

Authorized Signature

PRINTED NAME : Patricia Romo
Executive Director,
TITLE: College and Career Advantage

DATE: May 12, 2022

College&Career Advantage-Financial-BusinessPlus

ZIPS

ORANGE COUNTY,.SUPERINTENDENT
OF SCHOOLS \-ﬂ,

a1l

Authorized Slgnaturé

PRINTED NAME: Patricia McCaughey

TITLE: Administrator

DATE: May 11, 2022

-Amendment #1(51647)23
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AGREEMENT NUMBER 46314
AMENDMENT #4
COLLEGE AND CAREER ADVANTAGE
HUMAN RESQOURCES APPLICATION
SOFTWARE SUPPORT SERVICE AGREEMENT

The AGREEMENT entered into July 1, 2022, by and between the Orange
County Superintendent of Schools, 200 Kalmus Drive, Costa Mesa,
California 92628, hereinafter referred to as SUPERINTENDENT, and
College And Career Advantage, 33122 Valle Road, San Juan Capistrano,

California 92675, hereinafter referred to as DISTRICT, is hereby

further amended as follows:

Lo 1.0 Section 5.0 PAYMENT shall be amended to read: DISTRICT agrees to
H pay SUPERINTENDENT the sum of Eleven thousand dollars ($11,000.00) for
1 SUPERINTENDENT'S Human Resources Application annual software support
B service fees for fiscal year 2022-2023. Annual software support service
H fees due for each fiscal year shall be paid by DISTRICT on or before
15 August 1st of that fiscal year upon receipt of an itemized invoice from
- SUPERINTENDENT. Annual Human Resources Application software support
17 gservice fees will be evaluated annually for possible upward or downward
18 adjustments. SUPERINTENDENT will provide DISTRICT written notice of
19 lthe annual Human Resources Application software support service fees
20 lldque for the renewal period ninety (90) days prior to the end of each
21 || renewal period. Renewal fees shall be based on the actual costs
22 |lincurred by SUPERINTENDENT to support the Human Resources Application
23 |[goftware.

24

25

CONSENT CALENDAR Agenda ltem 8

June 29, 2022
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10

11

12

13

14

15

186

17

18

19

20

21

22

23

24

25

2.0 Except as expressly herein amended, including any amendments
thereto, said AGREEMENT shall in all respects be and remain in full
force and effect.

IN WITNESS WHEREOF, the Parties hereto set their hands.

DISTRICT: COLLEGE AND CAREER ORANGE COUNTY (SUPERINTENDENT

AZV%M :F SCHOOQLS &Mﬂt ({ﬂ/z

Authorized Signature Authorized Slgnathra
PRINT NAME: W KOMOD  pronr wave: patricia McCaughey
TITLE:E‘LCC,L,C\'( \(&D“Zdbr TITLE: Administrator
DATE : 5!]3!073 DATE:  May 12, 2022

College&Career Advantage-Human Resources Application-Amendment #4 (46314)23
ZIP5
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Sub-Agreement between RSCCD and College and Career Advantage

GRANT SUB-AGREEMENT BETWEEN
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT
AND
COLLEGE AND CAREER ADVANTAGE

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 14th of March, 2022,
between Rancho Santiago Community College District (hereinafter “RSCCD”) and College and
Career Advantage (hereinafter “SUBCONTRACTOR”). RSCCD and SUBCONTRACTOR may
be referred to individually as a “Party” and collectively as the “Parties” in this Agreement.

WHEREAS, RSCCD was selected to serve as the Fiscal Agent for the K12 Strong Workforce
Program for Orange County, (hereinafter “Grant”) from the California Community Colleges
Chancellor’s Office, Workforce and Economic Development Division (hereinafter “Prime
Sponsor”), to sub-grant and contract with Local Educational Agencies to implement career
education, K-12 to community college pathway improvement projects that connect to in-demand,
high-wage occupations in the region; and

WHEREAS, RSCCD has the right to enter into agreements with outside entities for various
services with the approval of the Board of Trustees; and

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of the Grant according
to the terms and conditions hereinafter set forth.

NOW, THEREFORE, the Parties hereby agree as follows:
ARTICLE [

1. Statement of Work
SUBCONTRACTOR agrees to perform the work in the Scope of Work (Exhibit A) approved
by the PRIME SPONSOR, which by reference is incorporated into this Agreement.
SUBCONTRACTOR agrees to comply with all provisions, to perform all work as set forth in
this Agreement and the aforementioned Statement of Work in a professional, timely and
diligent manner.

2. Period of Performance
The period of performance for this Agreement shall be from January 1, 2022 through June 30,
2024.

3. Total Cost
The total cost to RSCCD for performance of this Agreement shall not exceed $1,000,000
USD.

4. Budget
SUBCONTRACTOR agrees that expenditure of funds under this Agreement will be in

accordance with the Scope of Work (Exhibit A) submitted by the SUBCONTRACTOR and

Agreement No. DO-21-2518-06 2021/22 K12 Strong Workforce Program
Page | of 7
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Sub-Agreement between RSCCD and College and Career Advantage

approved by the PRIME SPONSOR and/or RSCCD, as appropriate, which by reference is
incorporated into this Agreement. Modifications to the budget are allowed without prior
approval, as long as the total dollar amount is not affected and the outcomes of the Agreement
will not be materially affected.

5. Payment and Invoicing

Payment to the SUBCONTRACTOR shall be based on an advance payment of 70% (seventy
percent) after the Agreement is fully executed, up to 20% (twenty percent) in progress payment
upon submission of an invoice and accompanying documentation as required by the Regional
Consortium and completion of all reports due at the time the invoice is submitted. The final
10% (ten percent) payment is contingent upon successful performance of the work, as
approved by the PRIME SPONSOR. Payment shall not exceed the amount listed above under
Article I.3. “Total Costs”.

SUBCONTRACTOR must submit invoices for payment to RSCCD via e-mail to Sarah
Santoyo (Santoyo_Sarah@rsccd.edu) and Vanessa Palomares (Palomares_Vanessa@rsccd.edu).
The subject line of the invoice should be as follows: “INVOICE _K12SWP_PIF Subcontractor
Name.”

Refer to the Invoice Form and Instructions (Exhibit B) for guidance on how to complete and
submit invoices. (NOTE: an electronic version of the invoice form will be provided to the
SUBCONTRACTOR).

6. Reporting
SUBCONTRACTOR will provide reports as requested or required by the PRIME SPONSOR,

in a timely manner. The PRIME SPONSOR and/or RSCCD will provide guidance and
instructions on reporting to the SUBCONTRACTOR.

K12 Strong Workforce Program funding is project based with project submissions and
reporting expenditures in NOVA. The SUBCONTRACTOR agrees to adhere to the reporting
frequency as identified in Exhibit D: K12 Strong Workforce Program RFA-Appendix A:
Grantee Requirements and Guidelines, p.31-32. Periodic fiscal and narrative progress reports
of project progress may be requested by Rancho Santiago Community College District at any
time.

SUBCONTRACTOR shall prepare and submit outcomes data as required by the legislation,
Education Code §88828 (d)(8), and as referenced in Exhibit D: K12 Strong Workforce
Program RFA —Appendix A: Grantee Requirements and Guidelines, p. 31. As per the
legislation, failure to provide this data may result in termination of the grant.

7. Expenditure of Grant Funds
SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely
responsible for the appropriate expenditure of all Grant funds received and for any
misappropriation or dis-allowment of Grant funds.

8. Modifications

Agreement No. DO-21-2518-06 2021/22 K12 Strong Workforce Program
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SUBCONTRACTOR may make changes to any budget categories up to 10% (ten percent) of
the total award amount per line item without the approval of RSCCD so long as budget
categories are not added or deleted, the total dollar amount of the Agreement is not affected,
and the outcomes of the Agreement will not be materially affected. SUBCONTRACTOR may
add or delete budget categories subject to the prior approval of RSCCD.

If the SUBCONTRACTOR wishes to make substantial changes to the scope of work, then a
revised scope of work that describes the requested changes and their impact to the budget and
outcomes must be submitted to RSCCD and approved by the PRIME SPONSOR. Substantial
changes are those that would represent a significant deviation from the approved scope of work
and would lead to different outcomes or fall outside of the generally understood purpose of the
use of the funds. Changes in methods of implementation (i.¢., the means by which the approved
scope of work is implemented) or movement between budget line items would not be
considered substantial changes, and would not require prior approval.

Time Extensions
SUBCONTRACTOR must spend all of the funds allocated through this Agreement within the
timeframe of the Agreement.

Independent Contractor

SUBCONTRACTOR agrees that the service provided hereunder are rendered in its capacity
as an independent contractor and that it is not in any way an agent of RSCCD, nor shall its
employees be entitled to any personnel benefits of RSCCD whatsoever.

Subcontract Assignment

Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to
be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or
assigned to any agency, consultant, or person without the prior written approval by the PRIME
SPONSOR. No subcontract or assignment shall terminate or alter the legal obligation of
SUBCONTRACTOR pursuant to this Agreement. SUBCONTRACTOR shall ensure that all
subcontracts for services and contracted staff are procured in a manner consistent with state
guidelines. Upon request, SUBCONTRACTOR shall submit to RSCCD copies of all sub-
contracts for services and contracted staff, and other agreements, as well as documentation
indicating the approving authority’s approval that relate to this Agreement.

Record Keeping
SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of
three (3) years after final payment or until any audit findings have been resolved, unless a

longer period of records retention is stipulated.

Audit

SUBCONTRACTOR agrees that RSCCD, the PRIME SPONSOR, the Bureau of State Audits,
any other appropriate state or federal oversight agency, or their designated representative(s),
shall have the right to review and to copy any records and supporting documentation pertaining
to the performance of this Agreement. SUBCONTRACTOR agrees to allow the auditor(s)
access to such records during normal business hours and to allow interviews of any employees
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who might reasonably have information related to such records. Further, SUBCONTRACTOR
agrees to include a similar right of RSCCD, the PRIME SPONSOR, the Bureau of State Audits,
any other appropriate state or federal oversight agency, or their designated representative(s) to
audit records and interview staff in any subcontract related to the performance of this
Agreement.

Mutual Indemnification

Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other
Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and
expense arising out of any liability or claim of liability, sustained or claimed to have been
sustained, arising out of activities, or the performance or nonperformance of obligations under
this Agreement, of the indemnifying Party, or those of any of its officers, agents, employees,
or volunteers. The provisions of this Article do not apply to any damage or losses caused by
the sole negligence or the willful misconduct of the non-indemnifying party or any of its agents
or employees.

Termination

Either Party may terminate this Agreement, with or without cause upon thirty (30) days written
notice served upon the other Party. Notice shall be deemed served on the date of mailing.
Upon termination, or notice thereof, the Parties agree to cooperate with one another in the
orderly transfer of contract responsibilities, records, and pertinent documents.

The obligations of RSCCD under this Agreement are contingent upon the availability of State
funds, as applicable, for the reimbursement of SUBCONTRACTOR expenditures, and
inclusion of sufficient funds for the services hereunder in the budget approved by the RSCCD
Board of Trustees each fiscal year this Agreement remains in effect. In the event that such
funding is terminated or reduced, RSCCD shall providle SUBCONTRACTOR with written
notification of such determination, and RSCCD will reimburse SUBCONTRACTOR for costs
incurred up to the termination date.

Disputes
In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party

and provide a detailed description of the alleged problem. The Parties agree to use reasonable
efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event
such informal resolution is not successful within a reasonable period of time, the Parties hereby
agree that such dispute will be resolved in the manner specified below.

Except as otherwise provided in this Agreement, any dispute concerning any question arising
under this Agreement shall be decided by RSCCD and/or the PRIME SPONSOR. In such a
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise
furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from
SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the
appeal, SUBCONTRACTOR shall act in accordance with the written decision of RSCCD or
the PRIME SPONSOR, whichever is the final arbiter of the dispute. The handling of non-
criminal complaints, including discrimination complaints, and complaints and reports of
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criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the
PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the
Code of Federal Regulations.

17. Notices
All notices, reports and correspondence between the Parties hereto respecting this Agreement
shall be via email or deposited in the United States Mail addressed as follows:

RSCCD: Primary Contact:
Rancho Santiago Community College District
Sarah Santoyo, Assistant Vice Chancellor, Educational Services
2323 N. Broadway, Suite 201
Santa Ana, CA 92706
(714) 480-7466; Santoyo_Sarah@rsccd.edu

Fiscal Representative:

Rancho Santiago Community College District
Iris I. Ingram, Vice Chancellor, Business Services
2323 North Broadway, Ste. 404-1

Santa Ana, CA 92706

(714) 480-7340, Ingram_Iris@rsced.edu

SUBCONTRACTOR:
Primary Contact:
Name:  Patricia Romo
Title: Executive Director

Address: 33122 Valle Road
San Juan Capistrano, CA 92675

Phone:  949-234.9477
Email: PJRomo@capousd.org

Fiscal Representative:

Name:  Melanie Inskeep
Title: Accountant
Address: 33122 Valle Road

San Juan Capistrano, CA 92675
Phone; 949-234-9459
Email: MEInskeep@capousd.org

18. Total Agreement
This Agreement, together with the attachments hereto, expresses the total understanding of

both Parties. There are no oral understandings of the Parties or terms and conditions other than
as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to all terms
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and conditions included in this Agreement.

19. Amendments
This Agreement may be modified or revised at any time by the Parties as long as the
amendment is made in writing and signed by an authorized official of both Parties.

ARTICLE 11
I. Legal Terms and Conditions

This Agreement will be implemented in accordance with the conditions defined in the Grant
Agreement, RFA Specifications and the Grant Agreement Legal Terms and Conditions
(Education Code Title 3, Division 7, Part 54.5 Strong Workforce Program Section 88827-
88833) as set forth and incorporated into this Agreement by reference. As the Grant is subject
to any additional restrictions, limitations, or conditions enacted in the State Budget and/or
Executive Orders that may affect the provisions, terms, or funding of this Agreement in any
manner, RSCCD may modify this Agreement through an amendment, as needed.
SUBCONTRACTOR agrees to expend all funds in accordance with all applicable federal, state
and local laws and regulations.

2. Assurances
By signing this Agreement the Parties certify that they comply with the legal requirements
regarding Standards of Conduct, Workers” Compensation Insurance, Participation in Grant-
Funded Activities, the Nondiscrimination Clause, Accessibility for Persons with Disabilities,
and Drug-Free Workplace Certification.

This Agreement represents the entire understanding between RSCCD and SUBCONTRACTOR
with respect to the Grant. No change, modification, extension, termination or waiver of this
Agreement, or any of the provisions herein contained, shall be valid unless made in writing and
signed by duly authorized representatives of the Parties hereto.

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the
terms and conditions contained herein and have caused this Agreement to be executed as of the
day that both Parties have signed the Agreement.

RANCHO SANTIAGO COMMUNITY SUBCONTRACTOR: College and Career
COLLEGE DISTRICT Advantage .
P » : :‘: /
(At aen et -
By: J:is Ingrany (Mad21, 2022 18:21 POT] By: ’“‘{i‘-t’k’? -fl’(j)’ (L Vi h/{"f
Name: . Name:
Iris I. Ingram Patricia Romo
Vice Chancellor
Title: Business Services Title: Executive Director
Date: Date:
o022 April 5, 2022
Board Approval Date: March 14, 2022
95-2661408
Employer/Taxpayer Identification Number (ETN)
Agreement No. DO-21-2518-06 2021/22 K12 Strong Workforce Program
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List of Exhibits
Exhibit A: Scope of Work (K12 Strong Workforce Program Project Plan — Certified)
Exhibit B: Invoice Form and Instructions
Exhibit C: Intent to Award Memorandum from the Chancellor’s Office (02/14/2022)
Exhibit D: K-12 SWP Request for Applications (RFA) and Program Specifications
Exhibit E: K-12 SWP Legislation (Ed. Code Title 3, Division 7, Part 54.5 [88827-88833])
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GRANT SUB-AGREEMENT BETWEEN
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT
AND
COLLEGE AND CAREER ADVANTAGE

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 14th of March, 2022,
between Rancho Santiago Community College District (hereinafter “RSCCD”) and College and
Career Advantage (hercinafter “SUBCONTRACTOR”). RSCCD and SUBCONTRACTOR may
be referred to individually as a “Party” and collectively as the “Parties” in this Agreement.

WHEREAS, RSCCD was selected to serve as the Fiscal Agent for the K12 Strong Workforce
Program for Orange County, (hereinafter “Grant”) from the California Community Colleges
Chancellor’s Office, Workforce and Economic Development Division (hereinafter “Prime
Sponsor™), to sub-grant and contract with Local Educational Agencies to implement career
education, K-12 to community college pathway improvement projects that connect to in-demand,
high-wage occupations in the region; and

WHEREAS, RSCCD has the right to enter into agreements with outside entities for various
services with the approval of the Board of Trustees; and

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of the Grant according
to the terms and conditions hereinafter set forth.

NOW, THEREFORE, the Parties hereby agree as follows:
ARTICLE I

I. Statement of Work
SUBCONTRACTOR agrees to perform the work in the Scope of Work (Exhibit A) approved
by the PRIME SPONSOR, which by reference is incorporated into this Agreement.
SUBCONTRACTOR agrees to comply with all provisions, to perform all work as set forth in
this Agreement and the aforementioned Statement of Work in a professional, timely and
diligent manner.

2. Period of Performance
The period of performance for this Agreement shall be from January 1, 2022 through June 30,
2024.

3. Total Cost
The total cost to RSCCD for performance of this Agreement shall not exceed $315,000 USD.

4. Budget
SUBCONTRACTOR agrees that expenditure of funds under this Agreement will be in

accordance with the Scope of Work (Exhibit A) submitted by the SUBCONTRACTOR and
approved by the PRIME SPONSOR and/or RSCCD, as appropriate, which by reference is
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incorporated into this Agreement. Modifications to the budget are allowed without prior
approval, as long as the total dollar amount is not affected and the outcomes of the Agreement
will not be materially affected.

Payment and Invoicing

Payment to the SUBCONTRACTOR shall be based on an advance payment of 70% (seventy
percent) after the Agreement is fully executed, up to 20% (twenty percent) in progress payment
upon submission of an invoice and accompanying documentation as required by the Regional
Consortium and completion of all reports due at the time the invoice is submitted. The final
10% (ten percent) payment is contingent upon successful performance of the work, as
approved by the PRIME SPONSOR. Payment shall not exceed the amount listed above under
Article I.3. “Total Costs”.

SUBCONTRACTOR must submit invoices for payment to RSCCD via e-mail to Sarah
Santoyo (Santoyo_Sarah@rsccd.edu) and Vanessa Palomares (Palomares_Vanessa@rsccd.edu).
The subject line of the invoice should be as follows: “INVOICE_K12SWP_PIF_Subcontractor
Name.”

Refer to the Invoice Form and Instructions (Exhibit B) for guidance on how to complete and
submit invoices. (NOTE: an electronic version of the invoice form will be provided to the
SUBCONTRACTOR).

Reporting
SUBCONTRACTOR will provide reports as requested or required by the PRIME SPONSOR,
in a timely manner. The PRIME SPONSOR and/or RSCCD will provide guidance and

instructions on reporting to the SUBCONTRACTOR.

K12 Strong Workforce Program funding is project based with project submissions and
reporting expenditures in NOVA. The SUBCONTRACTOR agrees to adhere to the reporting
frequency as identified in Exhibit D: K12 Strong Workforce Program RFA-Appendix A:
Grantee Requirements and Guidelines, p.31-32. Periodic fiscal and narrative progress reports
of project progress may be requested by Rancho Santiago Community College District at any
time.

SUBCONTRACTOR shall prepare and submit outcomes data as required by the legislation,
Education Code §88828 (d)(8), and as referenced in Exhibit D: K12 Strong Workforce
Program RFA —Appendix A: Grantee Requirements and Guidelines, p. 31. As per the
legislation, failure to provide this data may result in termination of the grant.

Expenditure of Grant Funds
SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely

responsible for the appropriate expenditure of all Grant funds received and for any
misappropriation or dis-allowment of Grant funds.

Modifications
SUBCONTRACTOR may make changes to any budget categories up to 10% (ten percent) of
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the total award amount per line item without the approval of RSCCD so long as budget
categories are not added or deleted, the total dollar amount of the Agreement is not affected,
and the outcomes of the Agreement will not be materially affected. SUBCONTRACTOR may
add or delete budget categories subject to the prior approval of RSCCD.

If the SUBCONTRACTOR wishes to make substantial changes to the scope of work, then a
revised scope of work that describes the requested changes and their impact to the budget and
outcomes must be submitted to RSCCD and approved by the PRIME SPONSOR. Substantial
changes are those that would represent a significant deviation from the approved scope of work
and would lead to different outcomes or fall outside of the generally understood purpose of the
use of the funds. Changes in methods of implementation (i.¢., the means by which the approved
scope of work is implemented) or movement between budget line items would not be
considered substantial changes, and would not require prior approval.

Time Extensions
SUBCONTRACTOR must spend all of the funds allocated through this Agreement within the
timeframe of the Agreement.

Independent Contractor

SUBCONTRACTOR agrees that the service provided hereunder are rendered in its capacity
as an independent contractor and that it is not in any way an agent of RSCCD, nor shall its
employees be entitled to any personnel benefits of RSCCD whatsoever.

Subcontract Assignment

Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to
be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or
assigned to any agency, consultant, or person without the prior written approval by the PRIME
SPONSOR. No subcontract or assignment shall terminate or alter the legal obligation of
SUBCONTRACTOR pursuant to this Agreement. SUBCONTRACTOR shall ensure that all
subcontracts for services and contracted staff are procured in a manner consistent with state
guidelines. Upon request, SUBCONTRACTOR shall submit to RSCCD copies of all sub-
contracts for services and contracted staff, and other agreements, as well as documentation
indicating the approving authority’s approval that relate to this Agreement.

Record Keeping

SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of
three (3) years after final payment or until any audit findings have been resolved, unless a
longer period of records retention is stipulated.

Audit

SUBCONTRACTOR agrees that RSCCD, the PRIME SPONSOR, the Bureau of State Audits,
any other appropriate state or federal oversight agency, or their designated representative(s),
shall have the right to review and to copy any records and supporting documentation pertaining
to the performance of this Agreement. SUBCONTRACTOR agrees to allow the auditor(s)
access to such records during normal business hours and to allow interviews of any employees
who might reasonably have information related to such records. Further, SUBCONTRACTOR
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agrees to include a similar right of RSCCD, the PRIME SPONSOR, the Bureau of State Audits,
any other appropriate state or federal oversight agency, or their designated representative(s) to
audit records and interview staff in any subcontract related to the performance of this
Agreement.

Mutual Indemnification

Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other
Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and
expense arising out of any liability or claim of liability, sustained or claimed to have been
sustained, arising out of activities, or the performance or nonperformance of obligations under
this Agreement, of the indemnifying Party, or those of any of its officers, agents, employees,
or volunteers. The provisions of this Article do not apply to any damage or losses caused by
the sole negligence or the willful misconduct of the non-indemnifying party or any of its agents
or employees.

Termination

Either Party may terminate this Agreement, with or without cause upon thirty (30) days written
notice served upon the other Party. Notice shall be deemed served on the date of mailing.
Upon termination, or notice thereof, the Parties agree to cooperate with one another in the
orderly transfer of contract responsibilities, records, and pertinent documents.

The obligations of RSCCD under this Agreement are contingent upon the availability of State
funds, as applicable, for the reimbursement of SUBCONTRACTOR expenditures, and
inclusion of sufficient funds for the services hereunder in the budget approved by the RSCCD
Board of Trustees each fiscal year this Agreement remains in effect. In the event that such
funding is terminated or reduced, RSCCD shall provide SUBCONTRACTOR with written
notification of such determination, and RSCCD will reimburse SUBCONTRACTOR for costs
incurred up to the termination date.

Disputes
In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party

and provide a detailed description of the alleged problem. The Parties agree to use reasonable
efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event
such informal resolution is not successful within a reasonable period of time, the Parties hereby
agree that such dispute will be resolved in the manner specified below.

Except as otherwise provided in this Agreement, any dispute concerning any question arising
under this Agreement shall be decided by RSCCD and/or the PRIME SPONSOR. In such a
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise
furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from
SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the
appeal, SUBCONTRACTOR shall act in accordance with the written decision of RSCCD or
the PRIME SPONSOR, whichever is the final arbiter of the dispute. The handling of non-
criminal complaints, including discrimination complaints, and complaints and reports of
criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the
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PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the
Code of Federal Regulations.

17. Notices

All notices, reports and correspondence between the Parties hereto respecting this Agreement
shall be via email or deposited in the United States Mail addressed as follows:

RSCCD: Primary Contact:
Rancho Santiago Community College District
Sarah Santoyo, Assistant Vice Chancellor, Educational Services
2323 N. Broadway, Suite 201
Santa Ana, CA 92706
(714) 480-7466; Santoyo_Sarah@rsccd.edu

Fiscal Representative:

Rancho Santiago Community College District
Iris 1. Ingram, Vice Chancellor, Business Services
2323 North Broadway, Ste. 404-1

Santa Ana, CA 92706

(714) 480-7340, Ingram_Iris@rsccd.edu

SUBCONTRACTOR:

Primary Contact:
Name: Patricia Romo

Title: Executive Director

Address: 33122 Valle Road

San Juan Capistrano, CA 92675
Phone:  949-234-9477
Email: PJRomo@capousd.org

Fiscal Representative:

Name: _Melanie Inskeep
Title: Accountant
Address: 33122 Valle Road

San Juan Capistrano, CA 92675
Phone:  949-234-9477
Email: MEInskeep@capousd.org

18. Total Agreement
This Agreement, together with the attachments hereto, expresses the total understanding of
both Parties. There are no oral understandings of the Parties or terms and conditions other than
as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to all terms
and conditions included in this Agreement.
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19. Amendments

This Agreement may be modified or revised at any time by the Parties as long as the
amendment is made in writing and signed by an authorized official of both Parties.

ARTICLE I

1. Legal Terms and Conditions

This Agreement will be implemented in accordance with the conditions defined in the Grant
Agreement, RFA Specifications and the Grant Agreement Legal Terms and Conditions
(Education Code Title 3, Division 7, Part 54.5 Strong Workforce Program Section 88827-
88833) as set forth and incorporated into this Agreement by reference. As the Grant is subject
to any additional restrictions, limitations, or conditions enacted in the State Budget and/or
Executive Orders that may affect the provisions, terms, or funding of this Agreement in any
manner, RSCCD may modify this Agreement through an amendment, as needed.
SUBCONTRACTOR agrees to expend all funds in accordance with all applicable federal, state

and local laws and regulations.

2. Assurances

By signing this Agreement the Parties certify that they comply with the legal requirements
regarding Standards of Conduct, Workers’ Compensation Insurance, Participation in Grant-
Funded Activities, the Nondiscrimination Clause, Accessibility for Persons with Disabilities,

and Drug-Free Workplace Certification.

This Agreement represents the entire understanding between RSCCD and SUBCONTRACTOR
with respect to the Grant. No change, modification, extension, termination or waiver of this
Agreement, or any of the provisions herein contained, shall be valid unless made in writing and
signed by duly authorized representatives of the Parties hereto.

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the
terms and conditions contained herein and have caused this Agreement to be executed as of the

day that both Parties have signed the Agreement.

RANCHO SANTIAGO COMMUNITY
COLLEGE DISTRICT

By: Iris Ingram /W2 @2 1, 2022 1£:21 POT}
Name: Iris I. Ingram

Vice Chancellor
Title: Business Services
Date:

Mar 21, 2022
Board Approval Date: March 14, 2022

Agreement No. DO-21-2518-05

SUBCONTRACTOR: College and Career
Advantage .

By:
Name:

Title:
Date:

/_,

{

Patricia Romo

Executive Director

April 12, 2022

95-2661408

Employcr/Taxpayer Identification Number (EIN)
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List of Exhibits
Exhibit A: Scope of Work (K12 Strong Workforce Program Project Plan — Certified)
Exhibit B:  Invoice Form and Instructions
Exhibit C: Intent to Award Memorandum from the Chancellor’s Office (02/14/2022)
Exhibit D: ~ K-12 SWP Request for Applications (RFA) and Program Specifications
Exhibit E: ~ K-12 SWP Legislation (Ed. Code Title 3, Division 7, Part 54.5 [88827-88833])
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COLLEGE AND CAREER ADVANTAGE

Memorandum

TO: CCA Governing Board
FROM: Patricia Romo, Executive Director
DATE: June 29, 2022

SUBJECT: MEMORANDUM OF UNDERSTANDING BETWEEN COLLEGE AND
CAREER ADVANTAGE AND LAGUNA BEACH UNIFIED SCHOOL
DISTRICT

BACKGROUND INFORMATION

CCA belongs to a Joint Powers Authority that employs Schools Services, Inc. as a
legislative analyst group. Through the efforts of Schools Services, Inc. JPA ROPs in the
state received approximately $84 million in COVID Emergency Funds from the approved
state budget. CCA received approximately $9.7 million of these funds to offset additional
expenses due to COVID. The funds are earmarked for JPA ROPs and are based on
enrollment in courses taught by ROP employed teachers.

CURRENT SITUATION

As stated in the MOU, there will be a reduction of the annual amount of funding provided to
CCA from LBUSD from $209,000 to $69,830 for a period of two years. The MOU is
effective July 1, 2022 through June 30, 2024. If CCA continues to receive direct state
funding, LBUSD’s allocation of $69,830 would be made permanent.

FISCAL IMPLICATIONS

Through the MOU, CCA will experience a reduction of $278,340 over the two-year period
of the MOU. If CCA does not continue to receive direct state funding, the MOU will
terminate June 30, 2024 and LBUSD’s pass through allocation will revert to the amount
prior to the adoption of this MOU.

RECOMMENDATION
It is recommended the Board ratify/approve the Memorandum of Understanding with
Laguna Beach Unified School District.

CONSENT CALENDAR
Agenda ltem 11

June 29, 2022 -59-



MEMORANDUM OF UNDERSTANDING
BETWEEN
COLLEGE AND CAREER ADVANTAGE
AND
LAGUNA BEACH UNIFIED SCHOOL, DISTRICT

1. PARTIES. This is a Memorandum of Understanding (MOU) between College and Career
Advantage (CCA), a Joint Powers Authority (JPA) Regional Occupational Program (ROP)
and Laguna Beach Unified School District (LBUSD). CCA and LBUSD are referred to in
this MOU collectively as the “Parties.”

2. AGREEMENT. It is hereby agreed to reduce the annual amount of funding that is
provided to CCA by LBUSD annually from $209,000 to $69,830 for a period of two years
commencing on July 1, 2022 and ending on June 30, 2024. If by June 30, 2024 CCA has
secured direct state funding, the amount of $69,830 will become a permanent funding
allocation from LBUSD to CCA or a new amount will be determined. The purpose of this
funding is to provide students of LBUSD with high-quality career and technical education
(CTE) courses and programs that meet the California Department of Education’s defined
elements of a high-quality CTE program. The reduction in funds is a result of temporary
state funding received by CCA from the State of California for the purpose of providing
in-person CTE courses and programs to students in the JPA ROP region over a two-year
period.

3. TERM. This MOU is effective upon the approval of both Parties, and shall remain in effect
until June 30, 2024,

Date: (3_7‘-')"'«‘-—0 2 , 2022 College and Carcer Advantage

Patricia Romo
Executive Director

Date: d—!D/'A-Q S , 2022 Laguna Beach Unified School District

S A

Jason V)lorta
Superintendent




CONSENT CALENDER

California Career Technical Education Incentive Grant Program
and
K12 Strong Workforce Grant Program
Memorandum of Understanding Between College and Career Advantage,
Capistrano Unified School District and Laguna Beach Unified School District

This Memorandum of Understanding (hereafter MOU) sets forth the terms of agreement
between College and Career Advantage (hereafter CCA), Capistrano Unified School
District (hereafter CUSD) and Laguna Beach Unified School District (hereafter LBUSD)
with regard to participation in the California Career Technical Education Incentive Grant
Program (hereafter CTEIG) and the K12 Strong Workforce Grant Program (hereafter K12
SWP).

.  Background

The CTEIG and the K12 SWP were established as state education, economic, and
workforce development initiatives with the goal of providing pupils in kindergarten and
grades 1 to 12, inclusive, with the knowledge and skills necessary to transition to
employment and postsecondary education. The purpose of the programs is to encourage
and maintain the delivery of career technical education programs and enhance existing
career pathways in the region.

[I. Purpose of the Agreement

It is the purpose of this MOU to establish a cooperative and mutually beneficial
relationship between the parties and to set forth the responsibilities of the parties as
related to the implementation of the CTEIG and the K12 SWP.

[ll.  Duration of the Agreement

The term of this MOU shall be from July 1, 2022 through and including June 30, 2024
unless modified or terminated in writing. Termination can be exercised by either party 30
days following written notice.

IV. Responsibilities

In consideration of the shared goals associated with this MOU, and in recognition of the
benefit to be derived from the effective implementation of the programs, the parties agree
that their responsibilities under this agreement shall be as follows:

CUSD and LBUSD shall:

A. Provide a two dollar ($2) to one dollar ($1) match for every dollar ($1) received from
the Career Technical Education Incentive Grant Program as follows:

Agenda Item 12
June 29, 2022

_61_



For the term beginning July 1, 2022, two dollars ($2) for every one dollar ($1)
received from this program. For the 2023-24 application, matching funds may be
based on local match expenditures starting June 1, 2022, to June 30, 2024.

Provide a proportional dollar-for-dollar match for any funding received from the K12
Strong Workforce Grant Program, as follows:

For the term beginning July 1, 2022, one dollars ($1) for every one dollar ($1)
received from this program. For the 2023-24 application, matching funds may be
based on local match expenditures starting June 1, 2022, to June 30, 2024.

The Executive Director of College and Career Advantage will prepare and submit all
required documentation related to the grants.

CCA shall:
Meet all of the eligibility standards, as follows:

A.

Cow

Offer high quality curriculum and instruction aligned with the California Career
Technical Education Mode! Curriculum Standards, including, but not limited to,
providing a coherent sequence of career technical education programs that lead to
a career pathway or attain employment upon graduation.

Provide pupils with quality career exploration and guidance.

Provide pupils support services, including counseling and leadership development.
Provide for system alignment, coherence, and articulation, including ongoing and
structural regional or local partnerships with postsecondary educational institutions,
documented through formal written agreements.

Form ongoing and structural industry and labor partnerships, documented through
formal written agreements and through participation on advisory committees.
Provide opportunities for pupils to participate in after school, extended day, and
out-of-school internships, competitions, and other work-based learning
opportunities.

Reflect regional or local labor market-demands and focus on current and emerging
high-skill, high-wage, or high-demand occupations.

Provide programs that lead to an industry-recognized credential or certificate, or
appropriate postsecondary training or employment.

Provide skilled teachers with appropriate credentials, as well as skilled
administrators and support staff who provide professional development
opportunities.

Report data as a program participation requirement to allow for evaluation of the
programs. Data elements shall include, but not be limited to, metrics aligned with
the core metrics required by the federal Workforce Innovation and Opportunity Act
and the quality indicators described in the California State Plan for Career
Technical Education required by the federal Carl D. Perkins Career and Technical
Improvement Act of 2006, and the following metrics:

i. The number of pupils completing high school.

ii. The number of pupils completing career technical education coursework.
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The number of pupils obtaining an industry-recognized credential,
certificate, license, or other measure of technical skill attainment.

The number of former pupils employed and the types of businesses in which
they are employed.

The number of former pupils enrolled in a postsecondary educational
institution, a state apprenticeship program or another form of job training.

Additional Provisions

1.

As the administrative agency for the JPA, College and Career Advantage will
receive and administer the JPA’s allocated funds, and submit the necessary
plans, applications, and all fiscal claims to the California Department of
Education (CDE). Each of the LEAs participating in the JPA will cooperate in
the development of these documents and will provide timely responses to the
JPA fiscal agent’s request for information and data.

. Each member of the JPA will release the Average Daily Attendance (ADA) of

their students in their district that will participate in the JPA’s CTE programs to
determine funding for this specific CTEIG and K12 SWP funding structure. The
JPA will report only those students’ ADA that the member has released for the
purpose of determining the grant allocation award. Each member and fiscal
agent will submit data on CTE students according to what they are claiming or
releasing of ADA for the grant funding structure of ADA, as outlined in
Education Code (EC) Section 53071, (B), i-v. Each member of the MOU and
fiscal lead agency will sign all grant assurances and comply with all
requirements as a grant recipient for CTEIG funding and K12 SWP funding, as
outlined in EC Section 53071. In accordance with the CTEIG and K12 SWP
programs, EC Section 53070, (b) of the amounts appropriated in paragraphs
(1) through (3), inclusive, of subdivision (a), 4 percent is designated for
applicants with average daily attendance of less than or equal to 140, 8 percent
is designated for applicants with average daily attendance of more than 140
and less than or equal to 550, and 88 percent is designated for applicants with
average daily attendance of more than 550. For purposes of this section,
average daily attendance shall be those figures that are reported at the time of
the second principal apportionment for the previous fiscal year for pupils in
grades 7 to 12, inclusive. For any applicant consisting of more than one school
district, county office of education, charter school, or regional occupational
center or program operated by a joint powers authority, or of any combination
of these entities, the sum of the average daily attendance for each of the
constituent entities shall be used for purposes of this subdivision.

This agreement is entered into by the duly authorized officials of each
respective party.

It is understood by all parties that each will fulfill its responsibility under the
MOU in accordance with the provisions of law and regulations that govern their
activities.

Nothing in this agreement is intended to negate or otherwise render ineffective
any previous agreements.
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6. If at any time either party is unable to complete their responsibilities under this
agreement, the affected party shall immediately provide written notice to the
other party to establish a date for mutual termination of the agreement.

7. This MOU constitutes the entire agreement hereto with respect to the subject
matter.

8. No amendment, modification or alteration in the terms of the MOU shall be
binding on either party unless submitted in writing.

9. This MOU may be amended by the mutual written consent of the parties.

Approved By:

Capistrano Unified School District

Signature:

Name/Title:
Date:

Laguna Beach Unified School District

Signature:

Name/Title:
Date:

College and Career Advantage

Signature:

Name/Title: Patricia Romo, Executive Director
Date:
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MEMORANDUM OF UNDERSTANDING
K12 STRONG WORKFORCE GRANT PROGRAM
BETWEEN
COLLEGE AND CAREER ADVANTAGE
AND
CAPISTRANO UNIFIED SCHOOL DISTRICT

This Memorandum of Understanding (MOU) between College and Career
Advantage and Capistrano Unified School District sets forth the distribution of funds from
the K12 Strong Workforce Program Grant, Round 4.

The K12 Strong Workforce Program Grant was established as a state education,
economic and workforce development initiative with the goal of providing pupils in
kindergarten and grades 1 through 12, inclusive, with the knowledge and skills necessary
to transition to employment and postsecondary education. Funds from the K12 Strong
Workforce Program Grant are used to enhance dual enrollment and articulated classes.

College and Career Advantage serves as the fiscal agent and will complete all
applications and reports as required for all parties. Capistrano Unified School District will
receive $500,000 from the K12 Strong Workforce Program Grant. The $500,000 will be
disbursed as follows: 70% for the 2021-22 school year; 20% for the 2022-23 school year
and 10% for the 2023-24 school year.

APROVED BY:
Capistrano Unified School District College and Career Advantage
Signature: Signature
Name/Title: Name/Title:
Date: Date:
Agenda Ite
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Memorandum of Understanding
This Memorandum of Understanding (this “Memorandum®), effective as of May 5, 2022, by and between

University Lab Partners ("ULP"), on the one hand, and the Regional Occupational Program in the South
Orange County Region, known respectively as College and Career Advantage (CCA) on the other hand.

WITNESSETH:

WHEREAS, CCA has requested that ULP prepare the curriculum and materials for, and virtualiy
host and provide speakers and mentors regarding, a high school educational course titled, “Medical
Innovation, Research, and Entrepreneurship” (the “Course,” also known as “MIRE’);

WHEREAS, ULP is willing to prepare and make the Course and such curriculum and materials,
to act as such virtual host and to provide or arrange for such speakers and mentors, on the terms and
subject to the conditions set forth below in this Memorandum.

WHEREAS, CCA desires to enter into this Memorandum and consummate the matters and

transactions contemplated hereby, on the terms and subject to the conditions set forth below in this
Memorandum.

AGREEMENT:

NOW, THEREFORE, in consideration of the foregoing premises and recitals (incorporated into
the parties’ agreement hereunder by this reference) and the mutual covenants of the parties set forth
below, and for other good and valuable consideration, the receipt and sufficiency of which are hereby
acknowledged, the parties hereto hereby agree as follows:

1. The Course. The Course is scheduled to run on three (3) sessions on the following dates:
July 18, 2022, through August 4, 2022; and September 12, 2022, through November 11, 2022; and
January 16, 2023, through March 17, 2023. The Course is and will be a virtual/oniine program where
high school student teams work with industry leaders/mentors to solve real-world unmet pediatric clinical
needs devising a proof-of-concept, an intellectual property/patent strategy, and devising an exit plan
which they pitch to industry leaders on the final day of the Course.

2. Course Curriculum and Materials. The parties hereto recognize that ULP, through its
employees and contractors, has developed, and through the period of the Course will continue to
develop, the curriculum, materials and related information for and regarding the Course, including,
without limitation, such things in video, audio, digital, written and other formats {such curriculum, materials
and information being the “Course Materials”). CCA acknowledges and agrees that all Course Materials,
in whatever form or format and in whatever stage of being or development, and all right, title, interest in
and to the Course Materials, and all intellectual property and proprietary rights (“Intellectual Property
Rights”) in embodied in or represented by the Course Materials, as well as all claims and causes of
action of any kind with respect to any of the foregoing, are the sole and exclusive property of ULP. In
furtherance of the foregoing s=ntence, without any additional consideration, CCA hereby irrevocably

Agenda item 14
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assigns and transfers to ULP and its successors and assigns, all of CCA’s respective right, title and
interest in and to: (a) any and all Course Materials; (b) any and all drafts, versions, modifications and
derivative works of any Course Materials (including, without limitation, predecessor and successor drafts,
versions, modifications and derivative works thereof); (c) any and all Intellectual Property Rights
embodied in or represented by any Course Materials; (d) any and all renewals and extensions of such
Intellectual Property Rights in connection with Course Materials throughout the world (whether presently
available or subsequently available as a result of intervening legislation); and (e) any and all causes of
action for infringement of Course Materials and related Intellectual Property Rights in the past, present
and future. Any assignment of copyrights under this Memorandum includes all rights of paternity, integrity,
disclosure and withdrawal and any other rights that may be known as “moral rights” (collectively, “Moral
Rights”). CCA hereby irrevocably waives, to the extent permitted by applicable law, any and all claims
it may now or hereafter have in any jurisdiction to any Moral Rights with respect to any Course Materials.
CCA will execute all documents and perform all acts that ULP may reasonably request in order to assist
ULP in perfecting the rights in Course Materials, including but not limited to copyright registration. ULP
shall solely control any and all defense of its Intellectual Property Rights, and shall pay alil costs related
to the same except that CCA shall pay (or reimburse ULP for) any such costs and related damages
arising from or relating to (A) CCA (or any CCA agent's or employee’s) negligence or intentional acts or
omissions, (B) the use of any Course Material or Other ULP Material in combination with anything not
provided by ULP hereunder, (C) any breach by CCA of this Agreement, or (D) CCAs continued use of
the offending material/thing after ULP has informed CCA of the claim or alleged infringement at issue.

3. Other ULP Materials. Beyond the Course Materials, CCA understands and agrees that
all right, title and interest in and to any other materials, content and information furnished or made
available to CCA in connection with the Course (such other materials, content and information being the
“Other ULP Materials”), including, without limitation, any such things furnished directly or indirectly prior
to the Effective Date, are and shall remain the sole and exclusive property of ULP. CCA shall obtain or
has obtained any intellectual property or proprietary right or other right in any of the Other ULP Materials
by virtue of this Memorandum, the Course or the parties’ relationship or course of dealing in relation to
this Memorandum or the Course.

4, License to CCA's Name. CCA hereby grants to ULP a limited, nonexclusive, non-
sublicensable, and non-transferable right and license, solely, to display CCA’s respective name, marks
and logos for the purpose of developing, making available, hosting, marketing and promoting the Course
and Course Materials, subject to such usage guidelines or other restrictions that CCA may reasonably
specify from time to time by written notice given to ULP. Any and all use of such name, marks and logos,
and all goodwill associated therewith, shall inure solely to the benefit of CCA.

5. CCA's Contributions. CCA agrees to pay ULP the aggregate amount of $21,000 ($7,000
per session) for ULP’s development of the Course and Course Materials and its hosting and management
of the Course (such $21,000 fee being the “Course Fees”). CCA shall be responsible for paying the
Course Fees (i.e., $21,000) to ULP, such payment to be made on the date of CCAs signature to this
Memorandum. In addition to the Course Fee, CCA will be making in-kind contributions regarding the
Course. The Course Fees and such ROP in-kind contributions are reflected in Table A below (however,
for the avoidance of doubt, such in-kind contributions are not payments to ULP and are not income to

2
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ULP, but instead are estimates of the time and effort that the CCA have contributed and will contribute in
relation to the Course).
TABLE A: Itemized CCA Contribution

Course Fees Funding Source Amount
Administration Fee General Fund $7,000
Technology / Platform Fee General Fund $2,000
Program Coordinator General Fund $8,000
Textbooks General Fund $4,000

DIRECT TOTAL: $21,000

In-Kind Contributions Funding Source Estimated Amount
Teacher Instructional Hours General Fund In Kind - $36,000
Administration Fee General Fund In Kind - $24,000
Program Coordinator Hours General Fund In Kind - $39,000
Program Support Staff General Fund In Kind - $6,000
Curriculum Design Hours General Fund In Kind - $14,400

ESTIMATED IN KIND TOTAL: $118,400

GRAND TOTAL:; $140,400

6. ULP’s Contributions. ULP anticipates expending in-kind contributions toward the Course
in the estimated aggregate amount of $119,400. Such in-kind contributions are estimated in Table B
below.
TABLE B: Itemized ULP Contribution

Item Description Funding Source Estimated In-Kind Amount
Industry Mentor Stipend ULP $23,000
Program Coordinator Hours uLP $36,000
Program Support Staff ULP $45,000
Curriculum Design Hours ULP $20,000
Facilities/ infrastructure ULP $22,500
Reception ULP $18,000
ESTIMATED IN KIND TOTAL: $164,500

7. ROP Cooperation. CCA will provide ULP with all support and cooperation that is
reasonably requested by ULP from time to time in relation to the Course, including, without limitation, in
relation to the Course Materials.

8. Insurance. CCA shall carry commercial general liability (“CGL”) insurance of no less
than $1,000,000 per occurrence and $2,000,000 aggregate. CCA shall ensure that through the end of
the Course, and for 12 months thereafter, CCAs CGL insurance policy designates ULP and its directors,
officers, employees and agents as additional insureds thereunder. Upon request, CCA will deliver to
ULP current certificates of insurance demonstrating that (a) the insurance required herein is in force,
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and (b) ULP and its directors, officers, employees and agents are additional insureds under the specified
CGL insurance.

9. Hold Harmless:

a. ULP shall defend, indemnify, save and hold harmiess CCA and their respective
officers, directors, and employees from and against all obligations, claims or liabilities of any kind,
including costs and attorneys’ fees, that may arise out of any grossly negligent or intentional acts or
omissions of any agent or employee of ULP. This shall include any acts of sexual abuse alleged against
any agent or employee of ULP.

b. CCA, shall defend, indemnify, save, and hold harmless ULP and its officers,
directors, and employees from and against all obligations, claims or liabilities of any kind, including costs
and attorneys’ fees that may arise out of any failure to pay the Course Fees or out of any grossly
negligent or intentional acts or omissions of any agent or employee of CCA. This shall include any acts
of sexual abuse alleged against any agent or employee of CCA.

10.  General. This Memorandum constitutes the entire agreement between the parties with
respect to the subject matter hereof and it supersedes any and all prior agreements and understandings
between the parties hereto regarding such subject matter. This Memorandum shall be governed by and
construed in accordance with the laws of the State of California without regard to the conflicts of law
provisions thereof or of any other jurisdiction. The parties hereby submit to the jurisdiction of the state
and federal courts in the County of Orange, State of California, and agree that said courts have the sole
and exclusive jurisdiction over any and all disputes, claims, actions, controversies and causes of action
involving any of such parties that arise out of or relate to this Memorandum. Each party shall bear its
own fees and costs incurred in connection with this Memorandum, provided, however that the prevailing
party in any action to enforce this Memorandum shall be entitled to reimbursement (from the other party)
of such prevailing party’s costs and fees (including, without limitation, reasonable attorneys’ fees and
expert witness fees) incurred in connection with such action. In the event that any of the provisions of
this Memorandum are held by a court or other tribunal of competent jurisdiction to be illegal, invalid or
unenforceable, such provisions shall be limited or eliminated to the minimum extent necessary so that
this Memorandum shall otherwise remain in full force and effect. No amendment, modification or waiver
of this Memorandum (or any part hereof) will be binding upon any particular party hereto unless made in
writing and signed by a duly authorized representative of such party, and no failure or delay in enforcing
any right will be deemed a waiver. This Memorandum shall be binding upon and shall inure to the benefit
of the parties hereto and their successors and assigns, provided, however CCA may not assign or
delegate this Memorandum, in whole or in part, without the prior written consent of ULP, which consent
will not be unreasonably delayed or withheld. No provision of this Memorandum shall be construed
against a party by reason of the fact that such party or its legal counsel drafted that provision,
notwithstanding any rule of law or any legal decision to the contrary. Headings and captions are for
convenience only and are not to be used in the interpretation of this Memorandum. This Memorandum
may be executed in two or more counterparts, each of which will be deemed an original, but all of which
taken together shall constitute one and the same instrument. A party’s facsimile, electronically-scanned
or electronic signature to this Memorandum shall be deemed an original for purposes of evidencing such
party’s execution of this Memorandum.

[Signature page follows.]
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IN WITNESS WHEREOF, the parties hereto have each caused this Memorandum to be executed by
their respective duly authorized representatives effective as of the Effective Date.

REGIONAL OCCUPATIONAL PROGRAM IN  UNIVERSITY LAB PARTNERS
THE SOUTH ORANGE COUNTY REGION

(also knﬁn as College and @eer Advantage)
By: By:

Patricia Romo, Karin Koch,
Executive Director Executive Director
Date: May 5, 2022 Date:
Date of
Board Approval:
5
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College and Career Advantage
Consultant Services Agreement

This AGREEMENT is hereby entered into this first day of July 2022, by and between College and
Career Advantage, a JPA ROP, 33122 Valle Rd, San Juan Capistrano, CA 92675, hereafter
referred to as ROP, and Mrs. Patricia Romo, hereafter referred to as Consultant. ROP and
Consultant are collectively referred to as the Parties.

1.

SCOPE OF WORK: Consultant shall provide consulting services in the areas of
governance, human resources, fiscal, legislative, and operational support to support the
Executive Director on an as-needed basis or as directed by the Board President.
Specifically, Consultant shall work with incoming Executive Director, Dr. Paul Weir, in
furtherance of these tasks. Dr. Weir may direct CCA Administrators and/or staff to contact
Consultant for assistance as needed.

TERM: Consultant shall commence providing services under this AGREEMENT on July
1, 2022 and will diligently perform as required, as needed, through June 30, 2023.

COMPENSATION: ROP agrees to pay Consultant for services rendered pursuant to this
AGREEMENT at the rate of $125 per hour, not to exceed $45,000 annually. Consultant
will invoice ROP monthly. Payment shall be mailed to Patricia Romo, 3200 Gold Creek
Road W., Bremerton, WA 98312

TERMINATION: Either party may terminate the AGREEMENT with a thirty (30) day
written notice.

COMPLIANCE WITH APPLICABLE LAWS: Consultant services must meet the
approval of the ROP and shall be subject to the ROP’s general right of inspection to secure
the satisfactory completion thereof. Consultant agrees to comply with all federal, state, and
local laws, rules, regulations and ordinances that are now, or may in the future, become
applicable to Consultant.

INDEPENDENT CONTRACTOR: The relationship between Consultant and ROP is that
of independent contractor. Consultant retains the discretion in performing tasks assigned
within the scope of work specified with respect to the schedule, time, and location of
services rendered. Consultants are not eligible for any employee benefits, nor will ROP
make deductions from payments for taxes, insurance, bonds, or the like within the scope
of this AGREEMENT. Consultant will be responsible for paying applicable taxes.

HOLD HARMLESS: To the fullest extent permitted by law, the Consultant agrees to

indemnify, defend, and hold ROP entirely harmless from all liability arising out of the
services provided.
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8.

ENTIRE AGREEMENT/AMENDMENT: This AGREEMENT and any exhibits attached
hereto constitute the entire agreement among the parties to it and supersedes any prior or
contemporaneous understanding or agreement with respect to the services contemplated
and may be amended only by a written amendment executed by both parties to the
AGREEMENT.

IN WITNESS WHEREOF, the Parties approve this AGREEMENT.

CONSULTANT: COLLEGE AND CAREER ADVANTAGE
By: By:

Patricia Romo Dee Perry, President
Date: Date:
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Career Technical Education
Joint Powers Authority Coalition

Letter of Agreement to Participate
2022-23

College and Career Advantage . - . . . .
The 9 B 9 expresses its agreement to participate in the Career Technical Education Joint Powers

Authérity Coalition (Coalition), effective July 1, 2022, through June 30, 2023.

As a participant, our Joint Powers Authority (JPA) agrees to support and participate in legislative efforts for sustained funding
for Career Technical Education (CTE) programs and direct funding for JPAs that provide CTE programs.

To assist in this effort, the Metropolitan Education District (MetroED) will contract with School Services of California Inc.
(SSC) to provide legislative services for the Coalition. Legislative services shall include, but not be limited to, representing
and advocating on behalf of the Coalition before the California State Legislature, the Governor’s Office, the California
Department of Finance, the California Department of Education, the California Community College Chancellor’s Office, and
other state departments, as appropriate.

In addition, SSC staff shall organize and facilitate at least two in-person meetings (to the extent possible) of the Coalition as
well as regular conference calls throughout the year. Meetings and conference calls shall be used to provide policy updates
on matters related to CTE and to give Coalition members a shared space to discuss best practices and to identify challenges
and opportunities in their CTE programs. SSC staff will work with members of the Coalition to develop the agenda for the
meetings and conference calls.

The contract on behalf of the Coalition shall be for the period of 12 months, beginning July 1, 2022, and terminating June 30,
2023. The contracted amount will be equal to $4,500 per participant, which includes expenses.

)The membership fee for July 1, 2022, to June 30, 2023, is $4,500 per participant, for the term of the contract.

-Superintendent Name: Dr. Paul Weir
Email Address: PPWeir@capousd.org
Name of JPA: College and Career Advantage, JPA ROP

Enrollment Count: 17,000 | County: Orange
Mailing Address: 33122 Valle Road; San Juan Capistrano, CA 92675
Telephone No.:949-234-9477 | Fax No.:949-248-9718

. o ~ Capistrano Unified School District
List of Participating School Districts: Laguna Beach Unified School District

Membership Fee: $4,500.00

Additional Contacts (for CTE JPA Coalition emails):

Name Job Title Email Address
Kim Thomas Director, Instructional Programs KEThomas@capousd.org
Signature Date 6/29/22

Please make checks payable to MetroED. This serves as an official invoice.

Please make checks payable to MetroED and submit this agreement along with payment to:

c/o Tina Gerges

School Services of California Inc.

1121 L Street, Suite 1060

Sacramento, CA 95814

Questions? Email: kellys@sscal.com or leilania@sscal.com

CONSENT CALENDER
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All Personnel BP 4117.2
4217.2
RESIGNATION 4317.2

Any Capistrano-LagunaBeach College and Career Advantage Regional Occupational Program
ROP) employee who desires to resign his/her position shall submit, in writing, a letter of

resignation which indicates the date which the employee intends as his/her last day at work. The
Govemning Board encourages employees to provide advance notice that is appropriate for the
position they hold.

The Board authorizes the Chief-Executive—Officer{CEO) Executive Director to accept an

employee's written resignation and to set its effective date. Once the CEO Executive Director or
designee has accepted and set an effective date for this resignation, the resignation may not
thereafter be withdrawn by the employee.

The effective date of the resignation shall be a date not later than the close of the school year during
which the resignation is received. However, an employee and the Board may agree that a
resignation will be accepted at a mutually agreed upon date not later than two years beyond the
close of the school year during which the resignation is received by the Board. (Education Code
44930, 45201)

(cf 4117.7 - Employment Status Reports)

Legal Reference:
EDUCATION CODE
35161 Board delegation of any powers or duties
44242.5 Reports of change in employment status, alleged misconduct
44420 Failure to fulfill contract as ground for suspension of diplomas and certificates
44433 Unauthorized departure from service as unprofessional conduct
44930 Acceptance and date of resignation
45201 Power to accept resignation
CODE OF REGULATIONS, TITLE 5
80303 Reports of change in employment status
80304 Notice of sexual misconduct
COURT DECISIONS
American Federation of Teachers, Local #1050 v. Board of Education of Pasadena Unified School District,
(1980) 107 Cal. App.3d 829

Policy CAPISTRANO-LAGUNA-BEACHROP
adopted: June 17,2010 COLLEGE AND CAREER ADVANTAGE
revised: San Juan Capistrano, California
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All Personnel BP 4119.1(a)
4219.1

CIVIL AND LEGAL RIGHTS 4319.1

The Governing Board believes that the personal life of an employee is not an appropriate concern

of the Capistrane-Laguna-Beach College and Career Advantage Regional Occupational Program
(ROP); except as it may directly relate to the employee's performance of his/her duties.

An employee's religious or political activities, or lack thereof, shall not be grounds for any
discrimination or disciplinary action by the ROP College and Career Advantage, provided that
these activities do not violate law, Board policy, or administrative regulation.

(cf. 4030 - Nondiscrimination in Employment)
(cf 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

An employee shall have the right to refuse to submit to any evaluation or survey conducted by the
ROP College and Career Advantage concerning personal values, attitudes, and beliefs; sexual
orientation; political affiliations or opinions; critical appraisals of other individuals with whom the
employee has a family relationship; or religious affiliations or beliefs. (Education Code 49091.24)

Employees do not have a reasonable expectation of privacy with regards to College and Career
Advantage property under an employee's control including, but not limited to, desks, classrooms,
offices, file cabinets, computers, or phones. As necessary to protect the health; welfare, or safety
of students and staff, school officials may search such items in order to uncover evidence that the
employee is violating the law, Board policy, administrative regulation, or other rules of the ROP
College and Career Advantage or school.

(cf. 3515 - Campus Security)
(cf 4040 - Employee Use of Technology)

Whistleblower Protection

An employee shall have the right to disclose to a Board member, a school administrator, a member
of the County Board of Education, County Superintendent of Schools, or the Superintendent of
Public Instruction any improper governmental activity by the ROP College and Career
Advantage or a ROP. College and Career Advantage employee that violates state or federal law,
is economically wasteful, or involves gross misconduct, incompetency, or inefficiency. When the
employee has reasonable cause to believe that the information discloses a violation of state or
federal statute or a violation or noncompliance with a state or federal rule or regulation, he/she has
the right to disclose such information to a government or law enforcement agency or to refuse to
participate in any such activity. (Education Code 44112, 44113; Labor Code 1102.5)

The EhiefExeeutive-Officer (CEO) Executive Director or designee shall prominently display in

lettering larger than size 14 point type a list of employees' rights and responsibilities under the
whistleblower laws, including the telephone number of the whistleblower hotline maintained by
the office of the California Attorney General. (Labor Code 1102.8)

Agenda Item 20
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BP 4119.1(b)
4219.1
CIVIL AND LEGAL RIGHTS (continued) 4319.1

No employee shall use or attempt to use his/her official authority or influence to intimidate,
threaten, coerce, or command another employee for the purpose of interfering with that employee's
right to disclose improper governmental activity. (Education Code 44113)

(cf- 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has disclosed improper governmental activity and believes that he/she has
subsequently been subjected to acts or attempted acts of reprisal shall file a written complaint in
accordance with the ROP's College and Career Advantage’s complaint procedures. After filing
a complaint with the ROP, College and Career Advantage he/she may also file a copy of the
complaint with local law enforcement in accordance with Education Code 44114.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf 1312.3 - Uniform Complaint Procedures)
(cf 4144/4244/4344 - Complaints)

Protection Against Liability

No employee shall be liable for harm caused by his/her act or omission when acting within the
scope of employment or RGP College and Career Advantage responsibilities. For the protection
against liability to apply, the act or omission must be in conformity with federal, state, and local

laws and must be in furtherance of an effort to control, discipline, expel, or suspend a student, or
to maintain order or control in the classroom or school. (20 USC 6736)

(cf- 3320 - Claims and Actions Against the District)
(cf- 9260 - Legal Protection)

The protection against liability shall not apply when: (20 USC 6736)

L5 The employee acted with willful or criminal misconduct, gross negligence, recklessness,
or a conscious, flagrant indifference to the harmed person's right to safety.

2; The employee caused harm by operating a motor vehicle or other vehicle requiring license
or insurance.

3 The employee was not properly licensed, if required, by state law for such activities.

4. The employee was found by a court to have violated a federal or state civil rights law.
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BP 4119.1(c)

4219.1
CIVIL AND LEGAL RIGHTS (continued) 4319.1
5. The employee was under the influence of alcohol or any drug at the time of the misconduct.
6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of
terrorism for which the employee has been convicted in a court.
Ta The misconduct involved a sexual offense for which the employee has been convicted in a
court.
Legal Reference:
EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex
7050-7058 Political activities of school officers and employees
44040 Discrimination based on employee's appearance before certain boards or committees
44110-44114 Reporting by school employees of improper governmental activity
49091.24 Teacher rights to refuse evaluation/survey of personal life
CIVIL CODE
51 Unruh Civil Rights Act
GOVERNMENT CODE
815.3 Intentional torts
820-823 Tort Claims Act
825.6 Indemnification of public entity
3540.1 Public employment definitions
3543.5 Interference with employee's rights prohibited
12940-12951 Discrimination prohibited; unlawful practices
LABOR CODE
1102.5-1106 Whistleblower protections
UNITED STATES CODE, TITLE 18
16 Crime of violence defined
UNITED STATES CODE, TITLE 20
6731-6738 Teacher liability protection
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX, 1972 Education Act Amendments
12101-12213 Americans with Disabilities Act
COURT DECISIONS
Garcetti v, Ceballos, (2006) 543 U.S. 1186
O'Conner v. Ortega, (1987) 480 U.S. 709
New Jersey v. T.L.Q., (1985) 468 U.S. 325
Management Resources:
WEB SITES
California Attorney General: littp://caug. state.ca.us

Policy CAPISTRANO-LAGUNA-BEACHROP
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All Personnel BP 4119.21(a)
4219.21

PROFESSIONAL STANDARDS 4319.21

The Governing Board expects Capistrane-Laguna—Beach College and Career Advantage
Regional Occupational Program (ROP) employees to maintain the highest ethical standards,

exhibit professional behavior, follow ROP College and Career Advantage policies and
regulations, and abide by state and federal laws. Employee conduct should enhance the integrity
of the ROP College and Career Advantage and advance the goals of the ROP's College and
Career Advantage’s educational programs. Each employee should make a commitment to acquire
the knowledge and skills necessary to fulfill his/her responsibilities and should focus on his/her
contribution to the learning and achievement of ROP. College and Career Advantage students.

(cf- 0200 - Goals for the School District)

(cf 4112.2 - Certification)

(cf 4119.1/4219.1/4319.1 - Civil and Legal Rights)
(cf- 4131 - Staff Development)

(cf- 4231 - Staff Development)

(cf 4331 - Staff Development)

The Board encourages ROP College and Career Advantage employees to accept as guiding
principles the professional standards and codes of ethics adopted by educational or professional
associations to which they may belong.

(cf. 2111 - Superintendent Executive Director Governance Standards)
(cf- 9005 - Governance Standards)

Staff Conduct with Students

The Board expects all employees to exercise good judgment and maintain professional standards
and boundaries when interacting with students both on and off school property. Inappropriate
employee conduct shall include, but not be limited to, engaging in harassing or discriminatory
behavior, engaging in inappropriate socialization or fraternization with a student; soliciting,
encouraging, or establishing an inappropriate written, verbal, or physical relationship with a
student; furnishing tobacco, alcohol, or other illegal or unauthorized substances to a student; or
engaging in student abuse.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4040 - Employee Use of Technology)

(cf- 5131 - Conduct)

(cf. 6163.4 - Student Use of Technology)

An employee who observes or has evidence of inappropriate conduct between another employee

and a student shall immediately report such conduct to the ChiefExeeutive—Officer (CEO)

Executive Director or designee. An employee who has knowledge of or suspects student abuse
shall file a report pursuant to the ROP's College and Career Advantage’s student abuse reporting
procedures as detailed in AR 5141.4 - Child Abuse Prevention and Reporting.

(cf- 5141.4 - Child Abuse Prevention and Reporting)
Agenda Iltem 21
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BP 4119.21(b)
4219.21
4319.21

PROFESSIONAL STANDARDS (continued)

Any employee who is found to have engaged in inappropriate conduct with a student in violation
law or this policy shall be subject to disciplinary action.

(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
PENAL CODE
11164-11174.4 Child Abuse and Neglect Reporting Act
CODE OF REGULATIONS, TITLE 5
80331-80338 Rules of conduct for professional educators
Management Resources:
COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Standards for School Leaders, 1996
NATIONAL EDUCATION ASSOCIATION PUBLICATIONS
Code of Ethics of the Education Profession, 1975
WEB SITES
CSBA: http://www.csba.org
Association of California School Administrators. http.//www.acsa.org
California Department of Education: hitp://www.cde.ca.gov
California Federation of Teachers: http.//www.cfi.org
California School Employees Association: http://www.csea.com
California Teachers Association: hitp://www.cta.org
Commission on Teacher Credentialing: http.//www.ctc.ca.gov
Council of Chief State School Officers: htip.//www.ccsso.org
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All Personnel BP 4119.22
4219.22
DRESS AND GROOMING 4319.22

The Governing Board believes that appropriate dress and grooming by Capistrane-L-aguna-Beach
College and Career Advantage Regional Occupational Program (ROP) employees contribute to

a productive learning environment and model positive behavior. During school hours and at school
activities, employees shall maintain professional standards of dress and grooming that demonstrate
their high regard for education, present an image consistent with their job responsibilities and
assignment, and not endanger the health or safety of employees or students. All employees shall
be held to the same standards unless their assignment provides for modified dress as approved by
their supervisor.

(cf. 4118 - Suspension/Disciplinary Action)

(cf 4119.25/4219.25/4319.25 - Political Activities of Employees)
(cf: 4218 - Dismissal/Suspension/Disciplinary Action)

(¢f 5132 - Dress and Grooming)

Legal Reference:
EDUCATION CODE
35160 Authority of governing boards
35160.1 Broad authority of school districts
GOVERNMENT CODE
3543.2 Scope of representation
12949 Dress standards, consistency with gender identity
COURT DECISIONS
San Mateo City School District v. PERB (1983) 33 Cal. 3d 850
Domico v. Rapides Parish School Board (5th Cir. 1982) 675 F.2d 100
East Hartford Education Assn. v. Board of Education (2d Cir. 1977) 562 F. 2d 856
Finot v. Pasadena Board of Education (1967) 250 Cal. App.2d 189
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS
Santa Ana Unified School District (1998) 22 PERC P29, 136
Inglewood Unified School District (1985) 10 PERC P17, 000

Management Resources.
WEB SITES
Public Employment Relations Board: hitp://www.perb.ca.gov

Policy CAPISTRANOG-LAGUNA-BEACH-ROP
adopted: June 17,2010 COLLEGE AND CAREER ADVANTAGE
revised: San Juan Capistrano, California
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All Personnel BP 4119.23(a)

4219.23
UNAUTHORIZED RELEASE OF CONFIDENTIAL/ 4319.23
PRIVILEGED INFORMATION

The Governing Board recognizes the importance of keeping confidential information confidential.
Staff shall maintain the confidentiality of information acquired in the course of their employment.
Confidential/privileged information shall be released only to the extent authorized by law.

Disclosure of Closed Session Information

An employee shall not disclose confidential information acquired by being present during a closed
session to a person not entitled to receive such information, unless the Board authorizes disclosure
of that information. (Government Code 54963)

Confidential information means a communication made in a closed session that is specifically
related to the basis for the Board to meet lawfully in closed session. (Government Code 54963)

(cf. 9011 - Disclosure of Confidential/Privileged Information)
(cf- 9321 - Closed Session Purposes and Agendas)

An employee who willfully discloses confidential information acquired during a closed session
may be subject to disciplinary action if he/she has received training or notice as to the requirements
of this policy. (Government Code 54963)

(cf. 4118 - Suspension/Disciplinary Action)
(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

The Chief-Executive-Officer {CEO) Executive Director or designee shall provide all employees

who attend closed sessions a copy of this policy. New employees who may attend closed sessions
shall also receive a copy of this policy.

The Capistrano-LagunaBeach College and Career Advantage Regional Occupational Program
(ROP) shall not take disciplinary action against any employee for disclosing confidential

information acquired in a closed session, nor shall the disclosure be considered a violation of the
law or Board policy, when the employee is: (Government Code 54963)

1. Making a confidential inquiry or complaint to the ROP. College and Career Advantage
attorney or grand jury concerning a perceived violation of law, including disclosing facts
necessary to establish the illegality or potential illegality of a Board action that has been
the subject of deliberation during a closed session

(cf 4119.1/4219.1/4319.1 - Civil and Legal Rights)

CONSENT CALENDER Agenda ltem 23
June 29, 2022
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BP 4119.23(b)

4219.23
4319.23

UNAUTHORIZED RELEASE OF CONFIDENTIAL/

PRIVILEGED INFORMATION (continued)

2. Expressing an opinion concerning the propriety or legality of Board action in closed
session, including disclosure of the nature and extent of the illegal or potentially illegal
action

3l Disclosing information that is not confidential

Other Disclosures

An employee who willfully releases confidential/privileged information about the ROP College
and Career Advantage, students or staff shall be subject to disciplinary action.

No employee shall disclose confidential information acquired in the course of his/her official
duties. Confidential information includes information that is not a public record subject to
disclosure under the Public Records Act, information that by law may not be disclosed, or
information that may have a material financial effect on the employee.

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)
(cf. 4143/4243 - Negotiations/Consultation)

(cf 5125 - Student Records)

(cf 5125.1 - Release of Directory Information)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 6164.2 - Guidance/Counseling Services)

Any action by an employee which inadvertently or carelessly results in release of
confidential/privileged information shall be recorded, and the record shall be placed in the
employee's personnel file. Depending on the circumstances, the CEO Executive Director or
designee may deny the employee further access to any privileged information and shall take any
steps necessary to prevent any further unauthorized release of such information.

Legal Reference: (see next page)
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BP 4119.23(c)
4219.23
4319.23

UNAUTHORIZED RELEASE OF CONFIDENTIAL/
PRIVILEGED INFORMATION (continued)

Legal Reference:
EDUCATION CODE
35010 Control of district,; prescription and enforcement of rules
35146 Closed sessions
35160 Authority of governing boards
44031 Personnel file contents and inspection
44932 Grounds for dismissal of permanent employees
44933 Other grounds for dismissal
45113 Rules and regulations for classified service
49060-49079 Pupil records
GOVERNMENT CODE
1098 Public officials and employees. confidential information
6250-6270 Inspection of public records
54950-54963 Brown Act
UNITED STATES CODE, TITLE 20
1232g Family Education Rights and Privacy Act

Management Resources:
WEB SITES
CSBA: http://www.csba.org
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